Minutes of the Software Development Forum meeting

18 February 2013

Cathays Park, Cardiff
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Capita
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Lindsay Lewis (LL)
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Steve Hughes (SH)
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WG
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WG
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WG- P.M.

Jayne Baxter (JB)
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1. Apologies and introductions

Luke Howells 

RM/ Carmarthenshire
Phil Jones


Capita

Yvonne Davies

Flintshire- CD represented on behalf of SIMS U.G.
LL welcomed all to the meeting, introduced the new members to the group and gave thanks to representatives for taking the time to attend.
2. Minutes and actions of meeting on October 10th 2012, matters arising

The group agreed that the minutes were a true record of the previous meeting. LL then went through the outstanding actions list.

Actions 36 and 37 would be discussed with KR later in the meeting.
Actions 38 and 39: LL thanked suppliers for their responses and feedback.
Action 40: the presentation was circulated the week before the meeting.
Action 41: an update will be sent out before the next meeting. Regular updates will be provided.
Action 48: LL thanked suppliers for feedback. The new SDF cycle has been issued.
Action 49: LL informed the group that an Early Years Assessment Tool is in production, with more information to come at the next meeting. The tool is in the early stages of development and any impact will be identified in due course. SH mentioned that time would be needed to code what is necessary in MIS. LL noted that the policy team have been made aware of the lead-in time required for changes to MIS’.
Actions 1 and 2 will be rolled forward.

Action 12: JH confirmed contact with middle schools.

Action 26: LL noted that it was previously agreed that this is an action for WUG, not the SDF and the action was closed for SDF.
Action 33: a paper was circulated at the last meeting, and would be discussed later in the meeting.
3. January PLASC Draft Specification

LL apologised for the late release and confirmed its upload to DEWi. 
CH presented the specification, and confirmed that there were no major changes.
Some of the exclusions reasons codes had caused an issue when they were removed for January PLASC 2013 so were then reinstated. They have now been removed again for 2014 in line with England’s code set. CH noted that more communication was needed from the policy team to assist schools and authorities.

JH asked if the changes would be there for the start of the academic year, CD mentioned that the changes were already in the autumn release. GT stated that the software was done, and merely needed to be finalised. CH confirmed that exclusions being reported in January PLASC 2014 are for the 12/13 academic year.
CH advised that exclusions for 2014 will be mandatory. GT asked when termly exclusions returns would stop. SH answered that they would stop at some point in the future, but are still needed at present to ensure accuracy of the data.
MJ raised that permanent exclusions asked for number of sessions missed. CH said this had been noted, and would be amended in validation for 2014.
Action: CH to make above changes to the validation
CH acknowledged the issues encountered with class type and class name this year.
SH stated that rules on class sizes will be tighter next year.

JH asked if Middle Schools validation would be ready in time for 2014. CH confirmed this.

MJ raised an issue with class exceptions: errors to do with catchment areas were encountered. CH said that this would be looked at and possibly put in the guidance notes. 
Action: CH to review class exception codes
It was confirmed from suppliers that they could meet the planned date for the review of the specification, March 4th, with a view to release the final version on March 8th. XSLT would then be developed and the draft file set would be released by June 4th, followed by a 2 week review period. 

4. National Tests 
LL welcomed JB, AM and AS to update the group on the National Tests. JB brought sample test materials for the group to browse.
AS briefed the group on the tests. On 15th February 2012, a new validation CBDS and XSLT file set was released to update National Reading Tests along with a test import file, structure and schema. 
In 2013, the Reading Tests and Procedural Numeracy tests will take place, with the results from former collected by WG and the latter by NFER. In 2014, the Reading Tests, Procedural and Reasoning Numeracy tests will take place, with all results being collected by WG.
AS explained that the draft NDC 2014 Specification will be sent out in May, which will incorporate the National Tests.
TS asked if 2013 reports should be put in the software. AS responded that statutory reports will be provided by WG via DEWi.
CTF: AS noted that the file for schools to import test data back into their MIS’ is based on CTF. It did not form part of CTF12 specification, but will be collected in CTF13. The input file for this year is to allow schools to get their standardised scores and progress scores from DEWi.
JH noted that as the import file was portrayed as separate to CTF, they have made it available separately to CTF. LL asked for the group to raise any issues within a week.
Action: Suppliers to feed back any issues with the import file by 25th February
LL clarified that the reports mentioned by AS are individual pupil reports and school comparative reports. LL confirmed that they will remain as WG provided reports via DEWi and will be available each year. 

LL confirmed that National Tests will be on the agenda for the next SDF meeting. 
Action: National Tests to be on the agenda for the next SDF meeting.
5. CTF 13

LL noted that CTF was broadly discussed early in the meeting, and briefly summarised some issues. England’s CTF meeting is taking place on 26th February. WG will be supplying a paper for CTF 13. LL confirmed that WG will pass on any information received detailing WG requirements for CTF13 to that meeting.
6. SDF Cycle

LL reiterated that the SDF Cycle has been released with no substantial changes. It was agreed that the cycle would be converted to Excel for those unable to access MS Project files.
Action: CH to provide SDF Cycle in .xls format as well as MS project.
7. EOTAS 2013 Draft Specification
CH presented the EOTAS 2014 draft specification, and began by explaining the issues outlined on the log.

MJ asked about enrol status (issue 4) and how the new change would work with regards to home tuition. SH questioned whether home should be regarded as an institution, with M,C,S defined on amount of hours. SH noted that it was a mandatory data item. 
SH confirmed to GT that there are no plans to withdraw the contingency spreadsheet as a means to submit data for some authorities.
SH confirmed that since 2012 the funding an authority receives uses EOTAS data. It is important that those completing the EOTAS returns are aware of this.
8. Attendance 2014 Draft Specification

LL welcomed KR and MS to the meeting. CH presented the Attendance 2014 draft specification in conjunction with KR.
A discussion was had regarding term dates. JH confirmed that England’s collection is split into 6 half terms, with data collected for all half terms. Wales only collects data for all half terms at Primary school level. JH confirmed that after removing the # code that Wales’ attendance codes are almost in line with England’s.

It was confirmed by all suppliers that the Z code has not been replaced by another code in their systems.
GT and MJ confirmed that the X code is used by Post-16 schools.
KR mentioned that from a policy perspective, it is not appropriate for schools to return the X code as part of statutory returns. A discussion ensued on whether it could be added to validation by WG. KR mentioned that WG’s role will be to write to LAs to offer guidance on code issues.

Action: WG to write validation rule for use of X code.
Dual registration: JH confirmed that the SIMS system follows the WG specification for the Attendance Collection 2013 and therefore includes the D code for both main and subsidiary enrolment status. If a different approach is needed for 2014, it will need to be described in the specification for Attendance Collection 2014 (version 0.1 includes the D code for both main and subsidiary enrolment status). In the English equivalent of the Attendance Collection that takes place in the School Census, the D code is no longer collected.
SH confirmed that double amounts of data have been received, in line with England’s old policy.

GT suggested that school attendance figures would be more accurate if code D was ignored, and that D codes could be ignored for school data. KR advised that it would be considered.
MJ raised a One User Group issue with code E. LL suggested that it should be a matter for the One User Group.

KR asked if it was possible to include exclusions as part of EOTAS. GT mentioned that a large number of EOTAS pupils are not in PRUs and therefore data would not be very reliable. JH said he would discuss the issue with his contact from Capita One.
GT asked if data for the second half of the summer term would be collected. KR replied that it could be done, but would impact other WG work, such as the All Wales Core Data Sets and banding, due to timing of the availability of data.
MJ asked about the Attendance Analysis Framework. KR replied that final checks were being implemented and that the Framework would be out soon.

MS confirmed that special schools’ data is released at the same time as secondary schools as it forms part of the same Performance Indicator.

Action: Use of code D to be considered by KR.
Action: JH to discuss exclusions data with colleague.
9. Any Other Business
MJ asked for an update on Post-16 data. AO replied that this year’s collection would be similar to last year’s, but would still not be used as a basis for funding, although next year’s will. LL noted that the specification for 2014 is due in September.

MJ asked if LLWR and PLASC would be merged. AO said he would report back with any news.
10. Date of the next meeting
The next meeting will take place on Monday 18 March in Conference Room 2, Cathays Park, Cardiff.

The meeting after that will take place on Monday 17 June in Conference Room 3, Cathays Park, Cardiff.
