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1.
Apologies and introductions
Kara Richards (KR)



WG
LL welcomed all to the meeting and explained the NDC spec would be reviewed post lunch with Emma Williams. Lindsay then welcomed Alison Sharp to her first SDF meeting.
2.
Minutes of Meeting on 15/03/12 and Matters Arising
The group agreed the minutes were a true record of the previous meeting, with one amendment. The first paragraph on page 3, without a number, should be one sentence and read:

‘EW confirmed that it is intended to include this data in CTFs in the future. AF informed that there may be a few issues with transferring this data via CTF if the current proposal is to record and capture test results for NC year……’
The group then discussed the actions from the last meeting. All actions have been updated on the separate actions sheet.
Action 39 was discussed – SH to email suppliers on exam entries to check whether anything has changed since their original response in July, and suppliers to respond accordingly.– This action point has now been replaced with the two action points below:
Action: WG to provide suppliers with advance warning of exactly what examination entries data they would like to extract from schools’ MIS systems.
Action: Once received the requirement from WG regarding examinations data, Suppliers to flag up in their guidance to schools/LAs existing functionality that can be used to check the accuracy of this data before submission to WG. 
SH stated that the aim is for bespoke reports for this to be available in MIS systems for the summer 2014 release.

3.    Class Size Paper

SH provided the group with background on the class size count. Ideally no infant or junior class should include over 30 pupils per qualified teacher.  Infant class sizes are defined in regulations and can only include over 30 pupils if they have valid exceptions. Junior schools are not subject to these regulations but should follow WG recommendations. Previously LAs coordinated the collection of class sizes every September via a contingency spreadsheet sent to the WG.  This will now be collected via January PLASC from January 2013.
Class size count type data field: 
SH explained the definitions for the following codes:
N – if 50% or more in the class are aged 3
I – if 50% or more in the class are aged 4, 5 or 6 as at 31st August in the previous year. This is subject to the law and cannot be breeched.
J – if most in the class are aged 8, 9, 10+ as at 31st August in the previous year. WG guidance states that classes should be no more than 30, but this is not in regulation.
SH stated that in terms of MIS systems it would be helpful if schools could populate this data field themselves, or if the MIS system automatically populates it schools are still able to override the automatic entry. 
Class size exception data field:
SH stated that the ‘no data no tag’ rule should apply here.  
This container must be present if the number of home and guest pupils calculates to 31 or more. 
Action: Where the number of home and guest pupils is 31 or more and there are no exceptions present, a query needs to be generated to state the class is in breach of regulation/WG recommendations.
A discussion took place regarding the exception reasons and the age of pupils, for example: where a junior age pupil has an exception reason and is in an infant deemed class, then an infant exception reason code would be used as the exception reason relates to the class and not the individual pupil.

Action: Modular CBDS to be updated to make clear that the exception relates to the class at school level and not an individual pupil level.

Action: WG to re-issue the old class size exception spreadsheet to the group.

Action: WG to update the xml example in the class size paper to make it correct and re-issue to the group.

Class Name data field:  
TS stated that putting the class name at pupil level will cause RM issues, as it will require schools to undertake extra work in populating this extra field.  
SH informed the group that this has been done to check whether schools are achieving a particular ratio of adults to children in the Foundation Phase. As an incentive to schools if this collection proves to be successful it may be able to replace another spreadsheet collection.

SH accepted there would be teething issues initially and a ‘lighter’ touch would be taken on what WG will/will not accept in the first year.

Action: Suppliers to respond by Friday 22nd June confirming they understand what WG are trying to achieve and confirming that they can implement for January 2013 with no issues. 
Pupil in Catchment data field:

It was notified to the group that this data is required for three codes for infants (C, D and H) and 2 codes for juniors (C and E). 
Action: SH to write to schools by the end of term regarding integrating the class size collection into January PLASC. 

4. 
Middle Schools
SH – Defined a Middle School as any school that combines primary and secondary pupils, they can have a range of pupils between 3 and 19, but is neither a primary or a secondary school. 
Currently all 4 Middle schools for September 2012 are Capita customers. A workshop on 4th May was held. At that workshop, it was agreed to have 1 school number, 1 PLASC return and 1 database. There would be no change to the NDC or Attendance returns, as separate returns for specific age groups/NC Years are required for these anyway. 
This information is being provided at SDF because although the 4 schools for September 2012 are all Capita schools, it is anticipated that more Middle Schools will be created in future. All systems need to be able to support this school type in Wales.

JH asked if WG will be updating the PLASC 2013 specification and how will this be done?

SH confirmed that there will be a fifth column in the xml example for Middle Schools and this will essentially be an amalgamation of Primary and Secondary elements.

TS asked if Middle schools will be adhering to a class size? 

SH confirmed that they would be if they have the correct primary aged pupils. 

Action: WG to consult with Capita & schools involved regarding how the middle schools functionality can be provided.

Action: WG to amend PLASC 2013 specification, Modular CBDS, XSLT Validation rules and DEWi for Middle schools.
JM – asked if this is a new school type? 
WG confirmed that Middle schools will be a new school type.
Action: WG to let suppliers know if any other schools are thinking of changing to Middle schools.
SH advised that 4 new estab number ranges would be created:

5500 - 5699       Community Middle Schools

5700 - 5799       Foundation Middle Schools

5800 - 5899       Voluntary Controlled Middle Schools

5900 - 5999       Voluntary Aided Middle Schools
Action: JH will contact the 4 schools for September 2012 again, once the spec has been produced, to discuss implementation.

Due to the lateness of notification of this new school type, it was agreed that school MIS systems should be ready to support Middle Schools from 2014 PLASC. 2013 PLASC would be supported on a best endeavours basis.

JM raised concerns about merging schools - do they start from a new database? For example; if an infant and junior school merged, would 3 databases be required, one from the infant school, one from the junior school and a new one for the new school? 
Action: SH to confirm whether a new database is required for new schools or not.
5. 
National Data Collection (NDC) 2013 specification v0.2 including National Tests

National Numeracy test

The numeracy test design will be in two parts: 1. Numeracy Processing skills - to be implemented in May 2013, with standardisation on live test data from May 2013 and 2. Numeracy Reasoning - to be implemented in May 2014 with standardisation on live test data May 2014, with standardisation on live test data from May 2014. Full implementation will therefore be from May 2015. Both test results will be collected for the first time in May 2014 and WG will provide details shortly through the NDC file.
Action: WG to forward link to the group for consultation on the Literacy and Numeracy Framework.

National Reading Tests – 2013 NDC Spec:

EW took the group through the changes in the specification.
EW confirmed that reading tests should be defined by NC year group and not age group, an issue which was discussed at the last meeting. 
Only the raw score and DOB will be uploaded to DEWI.  The few DOBs that may fall outside the year group range will be dealt with in validation.
Each eligible pupil will be tested during a designated two week period in May, the specified dates to be confirmed in due course.  If a pupil arrives after the ‘on roll’ date, the school can still test that child after the designated 2 week period, if the pupil has not been tested or the child’s file has not been passed on to the new school. 
EW confirmed that code X will be used if child absent. 
EW confirmed that the guidance will include what the school should do if the child is tested in 2 schools.
EW confirmed that one file will be returned including all eligible pupils in the school.
A raw score and DOB will be used to produce standardised and progress scores in DEWi. Standardised scores are being used because they mitigate against age difference within the year.  A standardised and progress score will be available from DEWi and it would be helpful for these to be imported back into school MISs. WG are looking at the format for a DEWi report to best illustrate a child’s test performance.
Test papers will identify whether the test was in Welsh or English and the NC year group. 

Action: ET to check if reading age equivalent is defined in England’s CBDS. 
Action: ET to update Modular CBDS for the National Reading Test.

Action: AS to add ‘CYM’ as a valid response to CBDS item P148, of the NRT school output example file.
NB raised the point that the standardised and progress score may need to be defined in A_COMP rather than CBDS by age group so that these scores do not get over written each year.  .

Action: EW/AS to confirm whether standardised and progress scores by age group will be defined in A-COMP or Modular CBDS. 
Statutory Reporting - For confirmation, the ‘School Comparative Report’ and the ‘School Comparative Report with Benchmarking’ are a statutory requirement.  These are provided by DEWi. All other reports suppliers provide through their MISs are non-statutory and therefore optional.

Action: Suppliers to provide feedback on draft NDC 0.2 spec by 25th June.

Action: WG to provide a link to the new parents guide to the group.
Action: WG to release final NDC specification on 27th June 2012.

6.
Any other business
Terms of Reference document
LL distributed the draft terms of reference and asked the group for their views regarding representation on the group. 
JH stated that it is useful to invite all MIS suppliers and other companies looking to supply MIS systems.

Action: NB to provide WG with a contact for the RM user group.

Action: Group to feedback on the draft Terms of Reference by 26th June 2012.

OE/CDAP

TS raised concerns regarding the withdrawal of NDC Foundation Phase CDAP after they had already invested time and effort in the development of their system. It was acknowledged by WG that this was unfortunate and that the definitions cannot be maintained – no definitions to maintain. 
JH – would prefer to see ‘must haves’ not options.

7.
Date of next meeting
Monday 8th October, Brunel House, Offa’s Dyke Room, Cardiff.
Action: Group to confirm their attendance at the next meeting with Patrick Sullivan.
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