Minutes of the Common Transfer System meeting 

15 March 2012
Conference Room 2, Cathays Park, Cardiff 13:30-16:00
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1. Apologies
None.

2. CTF12 and guidance
GT presented the CTF12 file example and the updated guidance, and explained the new items that have been added and those that have been removed.
Currently in CTF11, within the <NAWdetails> container <WelshSource> is included for transfer, but <LanguageSource> is not. In considering whether <LanguageSource> should be included, suppliers queried whether the new school should accept information ascribed by the previous school or whether the new school should code this themselves. In terms of coding, should this item be defaulted to "Code T - ascribed by a previous school" on transfer with guidance that this should be amended by the current school on receipt of the CTF.  WG to confirm.
Action - WG to confirm whether <LanguageSource> with a value of code S – ‘ascribed by school’ should be defaulted to code T – ‘ascribed by previous school’ on transfer.
GT stated that a new item, <UKCountry>, has been introduced for FSM history and this should be populated for all periods of FSM eligibility open as at 01/12/2012 and for all subsequent periods thereafter. GT also informed the group that an RFC was approved to increase the number of characters from 30 to 45 for <Country>.
Suppliers agreed that the current format should be kept and to not introduce this change.
IC informed suppliers that DfE are preparing to remove ‘Phonics’ from it’s existing container and to place it in a new container to be able to split from KS1 for partial CTF returns. At the moment Phonics and KS1 are both included in the same container.
Action - Suppliers to inform IC of any issues with moving ‘Phonics’ to a new container.
JH enquired whether there were any issues with customers transferring unique identifiers through CTF. AF thought this process would be fine. 
GT informed the group that DfE are preparing an RFC to include a unique candidate identifier which will sit with the other unique identifiers.
Action - WG to update the CTF guidance document with Wales’ requirements including mapping tables, and send to DfE.
Action – WG to provide the group with an example of the file that issent to the LRS for acquiring ULNs.

3. New data, mapping and exclusions
DfE confirmed that exclusions data is not currently transferred in England nor do they wish to include it as each pupil deserves a new star in a new school.

The issue of which school should report an excluded pupil who has moved to another school by the time of the next PLASC return was discussed. This would most commonly occur if a pupil is excluded at the end of NCY6. DfE confirmed that the school where the exclusion occurred report the exclusion. The decision whether to transfer this data in Wales is a policy decision and WG will investigate and confirm.
Action - WG to confirm whether to include exclusion data in a CTF.
GT informed the group that UKPRN is not included in school to school transfers. DS mentioned that this may change if the LRS request it.
EG informed that group that WG plan to align mapping tables with DfE to be able to incorporate in to CTF and will include these in the updated CTF guidance document.
4. FSM eligibility – cross border
GT referred to pg 20 of the CTF12 guidance, and the pupil premium in England, a new policy based on FSM eligibility over a 6-year period. It was recommended by suppliers to expand the paragraph to include the various processes for transferring this data via CTF.
Action – GT to rephrase guidance to include the various processes for transferring this data via CTF.
GT informed the group that there is an issue with the transfer of <UKCountry> between England and Wales and/or vice versa as periods of FSM eligibility in Wales are not recognised in England as eligible for the pupil premium. 
There was discussion around whether FSM eligibility should stay open when a pupil moves from England to Wales or whether it should close on transfer and the new school should determine eligibility. It was agreed that, for any open periods of FSM eligibility, when a CTF is transferred from an English to a Welsh school an FSM Eligibility End Date will be system generated and that an end date tag for FSM will be included in the CTF.  Any such period of FSM Eligibility should automatically be re-opened in the new school system with a system generated FSM Eligibility Start Date (100484) derived from the day after the pupil left the previous school, i.e. a day after Previous School Date of Leaving (100064), and the Country of UK code WLS should be assigned.  It is for software suppliers how this system generated date is implemented in their systems.

WG thought that pupils transferring from England to Wales should be flagged if in receipt of FSM, but would confirm this after the meeting. 
Action – WG to confirm whether periods of eligibility for FSM from England are required to be transferred into Wales.
It was agreed that MIS systems should automatically fill the <UKCountry> code for all transfers from 1 December 2012 onwards. Suppliers agreed that they could add a query in their systems if the country field is left empty for pupils after 1st December 2012.
Action – GT to amend the specification to include a validation query if the country field is left empty for pupils after 1st December.

Action – GT to amend second paragraph on pg 21 to state 1 December 2012 rather than 1 September.

5. Date of next meeting
DfE are holding a CTF meeting on 25 April 2012
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