Minutes of the Wales Software Development Forum meeting

16 February 2012
Room 39, Temple of Peace, Cardiff
Present:

Lindsay Lewis (LL)
WG

Adam Moorhouse (AM)
WG

Emma Gould (EG)
WG

Jade Bird (JB)
WG

Stephen McMillan (SMc)
WG
Arfon Owen (AO)
WG

Kara Richards (KR) 
WG

Owen Venables (OV)
WG

Emma Williams (EW)
WG

Haydon Hughes (HH)
WG

Jim Haywood (JH)
Capita
Peter Phillips (PP)
Capita
Phil Jones (PJ)
Capita

Andrew Robertshaw (AR)
RM
Nick Buckel (NB)
SERCO

Yvonne Davies (YD)
Flintshire LA (Capita SIMS user group Chair)

Paul Lucas (PL)
Cardiff LA
Trish Jones (TJ)
Carmarthenshire LA

Eileen Baxandall (EB)
Wrexham LA


1.
Apologies
Dee Scally (SERCO)
Bernard Page (WG)

2.
Reading tests and OE update
EW presented a paper to the group proposing to extend the current NDC collection to include results from the national Reading and Numeracy tests. EW informed the group that the Minister has set out a clear timeline for implementation of national tests on a statutory basis from academic year 2012/13 with first testing scheduled for May 2013; to be collected in NDC 2013. The policy team are looking to set a week during which the tests will take place.
EW drew attention to item 12 of the document which sets out questions that requires suppliers’ feedback.
The policy team hope to have policies for ‘issues yet to be resolved’ in place for the next NDC specification which will be presented at the March SDF.
Suppliers were confident that these changes could be implemented for the NDC 2013 collection. 
EW confirmed that the intention is to incorporate this data into the CTF system eventually, but this is not an immendiate priority.
Action – Suppliers to provide feedback on the questions asked in EWs document by close of play Wednesday 29th February.

Action – WG to provide suppliers with an electronic copy of EW’s paper.
Action – WG to ensure the new requirements are included in the NDC 2013 spec in due course.
EW informed the group that a statement on OE/CDAP will be released week commencing 20 Feb 2012.
Action – WG to circulate OE/CDAP update to the group w/c 20th Feb.
3.
Minutes of Meeting on 08/11/11 and Matters Arising
The group agreed the minutes were a true record of the previous meeting. 
There was a discussion on the issue of data collection from 3-19 (‘through’) schools; whether one or two school number/s is required and how the MIS system for Primary and Secondary returns is able to function.
LL confirmed that, provided that the statutory data collection requirements are met, WG does not want to impose a solution. WG prefers, as far as possible, to accommodate school and LAs’ requirements. However, it was recognised that there may be a cost to WG as changes may be needed to DEWi, and that this would need to be taken into account.
As all the imminent ‘through’ schools currently use Capita software, it was agreed that a workshop would be held with Capita, WG and the relevant LAs and/or schools to understand LA/school preferences and determine options and a preferred solution. 

As some LAs / schools have expressed a preference for either a single or two school numbers, JH suggested that it would be beneficial if, prior to the meeting, WG could ask schools / LAs for the reason/s for their preference, and provide this to Capita.
Action – WG to arrange a workshop between LAs and Capita to determine options and a preferred solution.

Action – WG to contact LAs / schools to understand their reasons for either a single or two school number/s. WG then to provide Capita with this information. 
Action – KR to look in to how the attendance collection could be collected in through schools if there is a single school number / database e.g. extend the Secondary collection to same as Primary.
LL ran through the actions list.

Action 5 – AO provided a document to group on the options for handling late changes to new schools. It was agreed with suppliers that option B would be adopted. That is, that MIS Software would allow the insertion of an additional School Number and Name if it is required. 
Action 16 – PJ requested that the components for FO be provided for CTF purposes. Following the meeting it was announced that the statutory requirement to use the Child Development Assessment Profile (CDAP) in all education settings has been removed. Therefore, the A_COMP will no longer include OE.
Action 20 – this action point incorrectly referred to the Attendance collection and should be the January PLASC collection.
4.
Dual registration / Code Z and Exlusions
Code Z

KR confirmed that code Z is used for administrative purposes in MIS rather than as an 
attendance code. With this in mind, it has been decided that code Z will be removed

from the guidance.
Action - KR to remove code Z from the guidance

KR also advised the group that the practicalities of using code Y differ to those of code X within schools’ systems. Teachers are unable to select code Y themselves, whereas they are able to select code X. KR believes that code X should not be as easily available as it seems to be currently being mis-used and should be treated in the same was as code Y. KR will revise the guidance accordingly.
Action – KR to revise the guidance on the use of codes X and Y.
Action – YD to raise the use of codes X and Y at the next WUG meeting.
KR asked whether all attendance codes had been locked down. YD suggested asking LAs at the next WUG and feeding back.

Action - YD to ask at WUG about the locking down of attendance codes in their LAs and feedback to WG.

Action – suppliers to feedback to WG whether their attendance codes are locked down or a patch will need to be released to LA’s/schools.
KR informed the group that the WG will be looking into anomalies in attendance returns and checking these with LAs. Therefore, requested that if the group were aware of any mis-use of codes to inform her.

Action – Group to feedback to WG should they become aware of any mis-use of attendance codes.

Finally, KR informed the group that EOTAS pupils will be included in attendance for 

funding purposes in future years.
Dual registration

KR explained the practicalities of using the ‘Guest’ code in the software, and confirmed this is different to policy colleagues’ understanding of the use. Following discussion, it was agreed that WG would provide a detailed requirement and suppliers would then consider and advise how this requirement could be met by their systems.  
Action – WG to provide the requirement regarding the dual registration issue to suppliers.
Action – Suppliers to provide a response to WG with options on how to solve the dual registration issue, once the requirement is received.
KR confirmed that this change will not be implemented for the next attendance

Collection. The dual registration guidance will therefore remain unchanged for 2011/12.
Exclusions

OV informed the group that they have consulted with LAs and the exclusion guidance is currently being updated and will be ready by the end of March.
Action – WG to release updated exclusions guidance by end of March.

Action – YD to enquire about exclusions recording practices at next WUG meeting.

All suppliers confirmed that there were no issues regarding the collection of exclusions data in January PLASC 2013.
Action – WG to provide suppliers with additional exclusions data items required for collection in Jan 2013.
Action – Suppliers to provide confirmation on whether the exclusions data items, provided by the WG, can be collected in Jan 2013 PLASC.

Action – WG to build additional required exclusions data items into the final Jan 2013 PLASC spec.
5.
Attendance 2013 specification v0.1
EG presented the draft attendance 2013 specification.

The major changes included the following:

1. Code Z will no longer be collected and has been removed from the specification.

2. The Reason for Leaving category will no longer be collected and has been removed from the specification.

EG reminded the group that the changes above have not been made in Modular CBDS as yet but will be included with the release of the 2012/13 version in April.

There were no immediate queries. Suppliers to feedback over the review period in time for the final version to be presented at March SDF.

Action – Suppliers to feedback on the Attendance spec by March 1st. 
6.
ULN update

SMc provided the group with an update on the current position with ULNs, and confirmed that Ministerial sign off has been received.

SMc confirmed that ULNs will only be requested via the Jan PLASC collection. It was suggested that September data may be useful also, and this may be looked at in future years.

LL informed suppliers that they may experience an increase in the number of queries from schools and LA’s when the ULN process starts.
Action – WG to send notification of the start of the ULN process to the group so that suppliers can be alter to additional support needs. 
7.
January PLASC 2013 specification v0.1

EG presented the January PLASC specification. 
The major changes include the following:

1. The September class size count will now be collected via PLASC, rather than by a separate September spreadsheet collection. This data is to check that classes with over 30 pupils per teacher have valid exception reasons.

2. The exclusions data collected will be extended to include exclusion reasons and other data items to be confirmed.

JH queried the class size xml structure and EG confirmed that this will be looked at with policy colleagues and structured correctly in the final specification. EG also confirmed that the ID and pupil catchment data fields may be removed in the final specification.
EB enquired about including pupil/teacher ratios in summary reports on DEWi. EG confirmed that a report relating to the class size data items will be provided. It was agreed that EB would progress this requirement with suppliers as it was a management report. Suppliers confirmed that this particular report can be accommodated in the MIS systems.

Action – WG to provide a mapping table for exclusion code changes in the final spec.
EG informed the group that the LAC report asked for within the action points cannot be accommodated. This is due to LAC being collected via the Children in Need census and WG need to compare the data from the two sources and agree which is the most accurate. This may mean that LAC is no longer collected via PLASC.
Action – WG to look at data collected in Children in Need census compared to PLASC with regards to LAC.
8.
EOTAS PLASC specification v0.1

AM presented the EOTAS specification.
There were no major changes for the 2013 specification. 
A query was raised regarding the reference in the specification to a census week, rather than a census day. This could lead to double counting a pupil by their inclusion on both the January PLASC and EOTAS returns.
Action – WG to confirm the census date / week and amend the final specification.
9.
AOB

EG asked for supplier’s comments on DfE RFC 473 regarding the removal of reference to Establishment codeset from their CBDS and the effect of this for Wales.
The suppliers agreed there was no impact for Wales.

Following the meeting an email was sent to confirm that RFC 473 had been rejected by DfE.
10.
Date of next meeting
15 March 2012, conference room 2, WG building, Cathays Park, CF10 3NQ
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